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Hunsdon House Nursery School Admissions Policy

Policy statement

It is our intention to make Hunsdon House Nursery School accessible to children and families from all sections of the local community.
We aim to ensure that all sections of our community have access to the nursery through open, fair and clearly communicated procedures.

Hunsdon House Nursery School is registered with Ofsted for 40 children, aged between 2 ½ and 5 years. We have a maximum of 25 to 30 children attending each day. 
Children are admitted when they reach 2 years and 6 months, dependent upon the availability of space and readiness of the individual child to stay happily within the group. A child can remain with us until the term of his or her 5th birthday.

Other matters taken into account in deciding if a child can be offered a place in the nursery are:

· the staff/child ratios
· the nursery’s registration requirements
· when the application is received (priority is given to those who have been on the waiting list the longest, providing that they meet all other listed criteria)
· extenuating circumstances affecting the child's welfare or the welfare of his/her family.

· children who have siblings who are already in the nursery
Hunsdon House operates an Equal Opportunities/Inclusion/SEN policy and ensures that children have access to nursery places and services, irrespective of gender, race, religion, colour or creed.

The nursery will try to accommodate children with additional needs (but not mobility limited to a wheelchair, due to the age of the building) with the support of relevant coordinators. 
Enquiries 

Upon enquiry an introductory visit is arranged. This will enable parents to meet staff and management and to see the nursery environment. Management will inform parents about all aspects of the nursery, and answer any questions they may have.

Registration

Upon registering your child into the nursery you will be asked to complete and sign a contract and registration form.  These forms provide the nursery with personal details relating to the child. For example, name, date of birth, address, emergency contact details, dietary requirements, medical history, collection arrangements, fees and sessions, contact details for parents/carers, doctor’s details, allergies and parental consent. 
Hunsdon House offers one or two pre-visits each for one hour, so that the child and parents can experience the nursery’s work and play environment.
Hunsdon House requires a registration fee of £130, which is non-refundable and a refundable deposit of £300. The registration fee is payable on registration and the deposit is due one month before the child starts at the nursery. The deposit will be returned if one term’s notice is given in writing, before the child leaves the nursery.
Fees 

Fees are to be paid termly at the beginning of term, however, other arrangements can be agreed. 
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